
Engine Bay
Check for engine oil leaks • •
Check engine oil level and condition prior to service • •
Drain engine oil and refill (special or synthetic oils subject 
to additional charge) • •
Replace oil filter • •
Check oil cooler for leaks • •
Check condition of engine mountings •
Check condition of manifolds •
Visual check of radiator condition, security and leaks • •
Check condition of coolant expansion bottle, cap and 
hoses for security and leaks • •
Top up coolant level •
Check electric cooling fan for operation (where applicable) •
Check security of air filter box and condition of filter • •
Check security of air filter box and replace filter •
Visual check of external auxiliary drive belts • •
Check and record antifreeze strength •
Fuel
Check fuel cap and seal condition and security •
Check fuel cap release system (where applicable) •
Check condition and security of fuel lines and hoses • •
Check condition of fuel filter • •
Clutch and Drive Line
Check clutch operation •
Check clutch fluid level (where applicable) •
Check clutch operation and top up hydraulic fluid 
(where applicable) •
Check driveshaft gaiters for security and leaks • •
Check propshaft/driveshaft/joints for security • •
Check transaxle/axle oil level (where applicable) •
Check transmission oil level (where applicable) •
Steering and Suspension
Check power steering fluid level • •
Check and top up power steering fluid level •
Check security and condition of hydraulic hoses • •
Check steering/suspension components for wear 
and corrosion • •
Check steering rack gaiter condition • •
Check wheel bearings for excessive play or noise • •
Check condition of all steering and suspension ball joints • •
Check shock absorber condition • •
Electrical Systems
Check operation of exterior lights • •
Check operation of front headlight level system 
(where applicable) •
Check operation of ignition switch and steering lock •
Check ignition warning lights •
Check operation of warning lights/gauges •
Check indicator self cancelling system •
Check operation of interior blower (all speeds) •
Check air-conditioning performance •
Check operation of horn • •
Check diesel cold start system indicator 
(where applicable) •
Check battery and terminal security •
Top up battery (where applicable) •
Check condition and security of HT leads •
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Check external condition of distributor cap
(where applicable) •
Test effectiveness of starter motor •
Check function of window operation •
Check auxiliary socket •
Check vehicle entry system •
Check alternator condition charging rate •
Exhaust
Check security and condition of the exhaust system • •
Visual check for excessive exhaust smoke • •
Brakes
Check brake linings for wear or damage 
(road wheels removed) • •
Inspect condition of rear brake shoes 
(where applicable) • •
Inspect operation and  condition of wheel cylinders 
(where applicable) • •
Check brake callipers for leaks and security • •
Visually check brake hydraulic system, pipes and 
hoses for any leaks, chafing and corrosion • •
Check park brake operation and security of cables • •
Check condition of brake discs/drums • •
Check brake fluid level • •
Check and top up brake fluid level •
Check brake servo operation • •
Check ABS warning light for correct operation 
(if applicable) • •
Check condition and boiling point of brake fluid •
Wheels/Tyres
Remove road wheels • •
Check tyres for correct size, load and speed rating • •
Check tyre condition and tread depth 
(spare when applicable) • •
Check and adjust tyre pressures (including spare) • •
Torque wheels nuts to manufacturer specification • •
Driver’s View
Check condition and operation of windscreen wipers • •
Check condition and operation of rear wiper • •
Check windscreen washer operation and top up 
reservoir (water) •
Check windscreen washer operation and top up 
reservoir (screen wash) •
Check condition of front windscreen glass • •
Check condition and security of external 
and rear view mirrors •
General
Reset vehicle service light where applicable/subject 
to data & tooling availability • •
Check condition and security of number plates •
Carry out road test • •
Complete service record • •
Check and lubricate bonnet catch mechanism • •
Interior
Check condition of cabin filter •
Check operation of boot release and struts •
Check security of seat and adjuster operation •
Check operation of bonnet release •
Check condition and security of seat belts (if accessible) • •
Check condition and security of door straps and hinges •
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